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OWNER/ CONTRACTOR 
GUIDELINES 

 
The Harbor East POA Board of Directors must approve all work on common property, any unit 
change that is visible from outside of the building or any structural changes to the unit. 



 
1. UNIT OWNERS ARE RESPONSIBLE: 

 Owners must notify the POA office when a contractor is hired to work on a unit and 
the cost exceeds $1,000.  This is necessary so that your POA can maintain security. 

 A request for work permit is required for remolding that exceeds $1,000.  A work 
permit request is included on page 13 of this handbook.  This may be submitted to 
the POA office by mail, phone or fax thirty days prior to the start of the work. 

 The owner must inform the contractor that he must obtain a permit to work from 
the POA office, which will be issued based on the information furnished by the unit 
owner.   

 The owner must inform the contractor they are to follow the rules and regulation of 
the POA. 

 Unit owners are responsible for any damage to common property as a result of any 
contractor failing to follow the POA rules and regulations.  This cost will be posted 
to the unit owner’s account. 

 The POA management needs to be aware of who is working on our units and what 
they are authorized to do. 

 The Property Manager must inspect any renovations that involve common property.  
This includes, but is not limited to, electrical, plumbing, sheetrock, windows and 
doors. 

 Exterior doors, windows and skylights are the owner’s responsibility but affect the 
exterior or common element of the building; therefore the POA office must have 
prior notice of any alterations. 

2. CONTRACTORS RESPONSIBILITY: 

 Contractors are responsible to come by the POA office and obtain the permit to 
work. 

 Contractors are responsible to follow all POA rules and regulations. 
 Work hours are between 8:00-5:00 PM Monday thru Friday. No work is done on 

weekends and holidays, unless prior arrangements have been made with the POA 
office.. 

 Keys may be checked out and returned to the POA office daily with the owner’s 
permission.  No keys are left out over night. 

 All electrical and plumbing must be done by a knowledgeable service person. 

 The contractors must haul off all waste material daily.  No construction material is 
to be left outside of unit over night or in the trash bins. 

 Water heaters in the interior of a unit must be placed in drip pans and have the T/P 
valves and drip pans hard plumbed with copper and drain to the exterior of the 
building.  All old water heaters must be removed from property. 

 Water heaters in the crawl space below the buildings must be placed on a concrete 
pad or on blocks, the T/P valves hard plumbed with copper, by a licensed plumber, 
and drain to the exterior of the building. 

All drain lines must exit to the exterior of the building, (i.e. water heaters, ice makers, A/C  
condensation line, etc). 



 

 

 

 

 

 
 



~~~~ UNIT CHECK SHEET ~~~~~ 

 

Kitchen 

 Oven and stove turned off 

 Refrigerator closed 



 Icemaker shut off 

 

Utility Room 

 Water to washing machine off 

 Dryer off 

 Inspect hot water heater 

 

Decks 

 Clear off inside items 

 Grill completely extinguished 

 Gas grill turned off 

 Sweep off decks 

 

General 

 Close windows 

 Adjust thermostat 

 Clean or replace A/C filter 

 Sink cabinets open – winter 

 Inspect by feeling water supply lines 

 All faucets off – not dripping 

 Ceiling fans turned off 

 Wet bar icemaker turned off 

 Back doors locked 

 Disconnect water hoses from faucets 

Lights turned off 

Turn water to unit off 

 
Call for repair and turn water to unit off immediately if faucets are dripping, commode 

running, if you feel or see water on a supply line, ice maker or heat and air unit is not 

operating properly.  





 


